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2011 tax return checklist





Personal Income�
Documentation�
�
�
Salary or wages�
Pay as you go (PAYG) payment summaries from all your employers throughout the year�
(�
�
Centrelink payments or


Pensions�
PAYG payment summary�
(�
�
Eligible termination


payments (ETP)�
ETP payment summary�
(�
�
Reportable Fringe Benefits tax (FBT)�
PAYG payment summary�
(�
�
Interest or Dividends�
Bank or dividend statements�
(�
�
Managed funds or trusts�
Annual tax summary�
(�
�
Foreign income�
Bank statement or notice�
(�
�
Capital gains – property or shares�
Purchase or sale of assets (documents for both)�
(�
�
Other income�
Records of the amounts received�
(�
�
Work-related expenses�
�
�
�
Motor vehicle expenses�
Log book & expense receipts�
(�
�
Travel expenses�
Receipts�
(�
�
Uniform or protective clothing�
Receipts�
(�
�
Self-education expenses�
Receipts�
(�
�
Other expenses�
Receipts�
(�
�
Business Income and Expenses�
�
�
�
Income�
Data file or cash book�
(�
�
Expenses�
Data file or cash book�
(�
�
GST�
BAS  records�
(�
�
Employees�
PAYG summaries and PAYG summary report�
(�
�
Finance�
Loan statements�
(�
�
Other deductions�
�
�
�
Interest or dividend deductions�
Bank or dividend statements�
(�
�
Gifts or donations�
Receipts�
(�
�
Prior year tax agent fees�
Receipt�
(�
�
Prior years losses�
Previous tax return�
(�
�
Rental Property expenses�
Agents report or receipts�
(�
�
Income Protection Insurance�
Policy premium�
(�
�
Other information�
�
�
�
Tax Offsets�
Spouse income details, receipts for Education Tax Refund expenses�
�
�
Superannuation contributions for spouse and/or self�
Contribution details and documentation�
(�
�



Please note: This checklist is intended as a guide only,  there may be other documentation required depending on your specific situation.








